9 SUPPLIER Purpose: This job aid provides the steps
for respondingto a negotiationinthe
Supplier Portal oron a spreadsheet.

VIEW AND RESPOND TO A
NEGOTIATION

View and Respond to a Negotiationin the Supplier Portal

View and Respond to a Negotiationin a Spreadsheet

View and Respond to a Negotiation in the Supplier Portal

1. Youreceive an email notification when a negotiation is published for your response. To view and respond to
this negotiation, login to Oracle. After youlogin, you can also see the negotiation in Things to Finishonthe
Homepage.

2. Click Supplier Portal.

Supplier Portal Tools EPM Others

_|_

Supplier Portal
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3. Click View Active Negotiations underthe Negotiation section onyour Tasks list.

Negotiations

» View Active Negofiations

« Manage Responses

4. Select the correct number inthe Negotiation column.

Search Results

Actions w  View w Format w iz’ Detach Acknowledge Participation H Create Response
- y Negotiation
Negotiation  Title Type
50000042 Training Test 2 RFQ

50000041 Training Test RFQ

Columns Hidden 4

5. To viewa PDF of the negotiation, click Actions, then View, then View PDF. The PDF downloads.

Note: This is thesame process you follow if you receive an amended negotiation and would like to view it.

Respond »

Time Zone Ca
Bl AL | ol Analyze > S

UATFART] mry— I View >

11722 9: -
View Attachments

6. Click Create Responsesinthe upperright.
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7. Entera Response Valid Until date, the Reference Number, and a Noteto Buyer, if needed, and add any
necessary attachments.

REPUBLIC

SERVICES

Create Response (Quote 5001): Overview @ Messages || Respond by Spreadsheet ¥ || Actions

Title  Traming Test Time Remaining 364 Days § Hours

Close Date 1111122817 PM

General

Y — |

Nogotiat

Responss Currency  USD

Price Precision 2 Decimals Maimum Attachments Nane ==

Respanse Valid Unti

8. Click Nextintheupperright.

W

Last Saved 11112121 2:24 PM
Time Zone Coordinated Universal Time

9. Read andfill out each section of Requirements. Navigate between sections by clicking on the arrows or
selecting a section fromthe dropdown.

Note: Ifrequired, upload any documents on this screen when prompted, such as a Certificate of Insurance.

5\%} REPUBLIC
bel A1 SERVICES

Create Response (Quote 5001): Requirements &)

Section 2. Contract and Insurance < [Setonz commammein, |
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10. Click Next inthe upperright.

Respond by Spreadsheet | ¥ Mext ‘ Save ||V

Last Saved 11/12/21 2:28 PM
Time Zone Coordinated Universal Time

11. Enter the Response Price and Informationfor each Line.

o recysLic @ |
0-0-5-0

OverviewRequren Lines Review

Create Response (Quote 5001): Lines @ Cancel

Curroncy = US Doltar
v

S Close Date 1111122917 P
Actons v View v Format v Detacn
Line Description l;:,';ﬁ(:g‘;’““"' Create Atiermate  Ngdur®®  Category Name StatPrice  Target PriceflResponse Pricd EB‘;’:‘,":;: uom Line Amount Estimated Totaf Response Minimum
+ 25102100 Tuck ra Each
+ 25170000-Truck pa Each
Columns Hidden §

Grand Totals

All response lines e

12. Click Next.

Respond by Spreadsheet | ¥ Ne:_rt“ Save | Y

Last Saved 11/12/21 2:28 PM
Time Zone Coordinated Universal Time

13. Reviewyour Response and click Submit. Your response s evaluated by Republic Services.
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View and Respond to a Negotiationin a Spreadsheet

1. Youwill receive an email notification when a negotiationis published for your response. To view and respond
to this negotiation, login to Oracle. After you login, you will also see the negotiation in the Things to Finish
section onthe Homepage.

Things to Finish

2. Click Supplier Portal.

Supplier Portal Tools EPM Others

_|._

Supplier Portal

3. Click View Active Negotiations underthe Negotiations section onyour Tasks list.

Negotiations

» View Active Negofiations

« Manage Responses
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4. Select the correct number in the Negotiation column.

Search Results

Actions w  View w Format w iz Detach Ack ge Participati H Create R

Negotiation

Negotiation  Title Type

50000042 Training Test 2 RFQ

50000041 Training Test RFQ

Columns Hidden 4

5. Click Create Responseintheupperright.

6. Click thedrop-down arrow beside Respond by Spreadsheet and click Export.

Review

Export Last Saved 11/112/21 2:42 PM
Time Zone Coordinated Universal Time

7. Select theradio buttonsinfront of Requirements and lines and Light-weight style spreadsheet. Then click OK.

Export Spreadsheet

Response Template ERequirements and lines

Rich style spreadsheet

@ight—weighl style spreadsheet

Lines only

. Cancel |
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8. AZip file downloads. Extract the Zip and open the .xml file from the folder in Excel.

Files #

< Files

—

'* Network

Browse & Manage Files

Frequent Folders

g MsPc

Setngs ™

Negotiation50000042-Respons...zip Actions

Unzip Al Files.

i) Lo

n50000042-Response xml
I

[}

Negotiati
Type XML

Convert o POF
By combin
1 e

Save or Share Zip

01 itemis)

21 items

254 KB

9. Inthe Generaltab of the Excel file, provide answers to the questions. A responseis required in the highlighted

yellow cells and a response is optionalin the highlighted green cells.

Note: You cannotattach any uploads in the Excelfile. Any attachments mustbe uploaded in the Supplier Portal.

AutoSave (@ Off Negotiation50000042-Response.xml ~ £ Search
File Home Insert Draw Page Layout Formulas Data Review View SmartView Help Smart
== v b v v v
ID) shapes = SmartArt iGN H]’) di~ B M {
- 5 Icons i) Screenshot ¥ [ "R
Pictures. Recommended . Maps
€2 3D Models Tiegiie =) R .
Tables illustrations Add-ins Charts & Tours
EDHDRNO... - fe
A__B c D E F G H J K L M N

1| Training Test 2

2

3 Negotiation RFQ 50000042 Company Setup Enterprise

4 Close Date 11/26/2021 14:09 Buyer Ray, Supratik

5 Negotiation Currency USD Phone

6 Respanse Currency USD Email SRayA@republicservices.com

7 Price Precision 2 Supplier FLEETPRIDE

8 Supplier Site

9

10| General

11 Response Valid Until Reference Number

12 Example: |11/12/2021 14:44

13

14

15| Note to Buyer

16] [

17

18 |- Requirements

19 = RFP General Terms
20 1 Reservation of Rights
21 Any proposal submissions which do not strictly comply with the provisions, procedures and requirements of this RFP,
22 or are incomplete, ambiguous, or which contain errors, alterations, misleading information, omissions, or irregularities
23 of any kind, may be rejected and disqualified at the discretion of Republic Senices, Inc (Republic). We reserve the right to enter
24 into discussions and/or negotiatians with ane or more qualified suppliers at the same time, if such action is in the best
25 interest of Republic. Republic further resenves the right to decline or purchase one or al
25 items in this RFP from one Supplier or from multiple Suppliers. Failure to answer any question in this RFP may
27 subject the proposal to disqualification or rejection. Republic. in its sole discretion. reserves the right o
28 waive any failure by a supplier to meet qualifications and requirements as specified in this RFP_
29 Contacting executives, employees, and contractors of Republic other than the party designated in the
30 Questions/Contact section of this document, for the purpase of obtaining infarmation, creating favorable impression,
3 selling, exerting influence. or circumwventing the sourcing process is prohibited and will result in elimination from

consideration.

32
33
34
55 2 Confidentiality
36 The information contained in this RFP (or accumulated through other written or verbal communication) is confidential
37 It is for proposal purposes only and is not to be disclosed or used for any other purpose. Information received in

o Shin DED will b hale i cirict canicd At dic el vs ctlanr than Damiblic and th " ihie DED Al csinnl .

l General ' Lines (1 - 2) ‘ [©) <

Ready
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10. Navigateto the Lines tab and provide any responses to thelines. Remember, cells that are highlighted in
yellow are required; cells in green are optional.

A B C o E F G H ] J K L M N o P Q R B T u \i
+ []Training Test 2
2
3
4
5
[
7
8
9
10 Lines
1 Responss.  (USD) 00
12
Target Resporas
T e frasiod
Pt Tol| B Resparss  Poliass
13 - |Line tem Revision  Fank ‘Start Price UOM Cuanty  Amoumt  Amount Price  Amount Nota to Buyer Target Price Category Name Mote ta Suppliers
14 1L Mo Response Each 150 T1161400-Well construction m
15| 2lne2 o Raspons: Eact i 25170000 Truck pans and cor
16
17
18 Last Downloaded 11122021 14:44
19
20
21
22
23
24
25
26
27
28
29
30
a1
General [l Lines (1 - 2)| ¥

11. To savethefile, click theSaveicon in thetop left.

AutoSave (@ Off) IO w

File Home Insert Draw  Page Layout

12. Navigate back to the Create Response Pagein the Supplier Portal.

oo mecysLic

Create Response (Quote 5002): Overview @

General

upplier  FLEETPRIDE
Suppl EETPRID Reforen

&

4 Contract Terms

4 Variables @

Value Clauses
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13. Click the drop-down arrow beside Response by Spreadsheet and click Import.

Review

Export Last Saved 11/12/21 2:42 PM

Time Zone Coordinated Universal Time

14. Choosethefile and click OK.

Import Response b4

Importing data will ovenwrite any existing online daia.

* File Name | Choose File | Mo file chosen

. Cancel ‘

15. The datafrom the .xml file automatically populatesin Oracle. Click Review to ensure all the information
populated correctly.

4> REPUBLIC

SERVICES

0046
e ol

Review Response: Quote 5002 @ Messages || Respond by Spreadsheet ¥ (| Act

Cusrency = US Dollar

Overview  Requirements  Lines

General

4 Contract Terms

4 Variables

Value Clauses
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16. Click Submit in the upper right.

Respond by Spreadsheet | ¥ ‘ Save | ¥ Submit = Cancel I

17. Your response will be evaluated by Republic Services.
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